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ROTARY CLUB OF INDIO 

NEW MEMBER ORIENTATION 

 

 

 

New Member: ___________________________       Board Application Approval: _________________ 

Sponsor: ________________________________       Mentor: __________________________________ 

Induction:_______________________________       Red Ribbon Removal: _______________________ 

The Red Ribbon is Rotary’s program to familiarize new members with Rotary and their new club as quickly as 

possible. The Red Ribbon attached to the new member’s name badge denotes the person as a new member, 

allowing other club members to be aware of and assist with the new member's orientation. The ribbon remains 

attached to the badge until the new member completes the orientation tasks. As with the induction, a brief 

ceremony is held at a club meeting to remove the ribbon to acknowledge and celebrate the accomplishment.  

A club member is assigned to the new member as their mentor. The mentor helps the new member, along with 

assistance from the new member’s sponsor, accomplish the various orientation steps and explains any situations 

the new member may not know or understand. The sponsor and mentor could be the same. As a new member 

completes a task, they should check it off the list on the back of this page and date it. 

A New Member Packet, which includes information about Rotary International and the Indio Club in digital 

and hard copy form, is given to new members at the induction ceremony. The new member kit includes 

information such as: 

1. Rotary Terms & Acronyms  
2. Updated Membership List 

with New Members 
included. 

3. Club Bylaws 
4. Club’s Current Budget 

5. Rotary Magazine cover example  
6. Guiding Principles 
7. District Newsletter 
8. Annual Events to Remember 
9. Rotary’s social media 

 

10.  Rotary Support Assistance for 
 Members 

11.  How to Create My Rotary 
 Account 

12.  Rotary Resources

 

New members should be treated just like new employees at a company. All club members should make the 

new members feel welcome and part of the Club. They should ensure they are comfortable and introduce 

them to other club members they have yet to meet or explain any procedures they may need help 

understanding.  

In the case of a new business member, the mentor shall obtain the new business member’s business name 
and logo for listing in the various Club publications – including the weekly newsletter, social media, Math Field 
Day program, and to highlight the Business Member on the Club website, including, if desired, a link to the 
Business Member’s website. A Rotarian transferring their membership to our Club may have already 
accomplished some of the Rotary International orientation tasks. The mentor and treasurer should ensure 
that the new member knows how best to contact them. The mentor should check in with the new member 
weekly until the Red Ribbon removal ceremony, and continue for a month to follow-up with the new member 
and their comfort level and to answer any questions. 
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To complete the orientation and have the Red Ribbon removed, a new member should: 

1. Take a few minutes to review and follow the Club’s social media and website.  .  .  .  .  .  .  .  .    Date: ____ 
a.   Website:  www.indiorotary.org       X (Twitter):  @IndioRotaryClub 
b.   Email:  IndioRotary@gmail.com         Instagram:  IndioRotary 
c.   YouTube:  indiorotary@gmail.com    Facebook:  Indio Rotary 
d.   Linktree:  @IndioRotary 
 

2. Take a few minutes to explore the various Rotary International websites and social media:   Date: ____ 

a. The Rotary International home website: https://www.rotary.org/en  
b. Social Media:  https://www.rotary.org/en/news-features/social-media 
c. Brand Central  https://brandcenter.rotary.org/en-GB 
d. Learning Center  https://learn.rotary.org/members/pages/26/learning-topics 
e. The Rotary Foundation website:  https://www.rotary.org/en/about-rotary/rotary-foundation 
f. The End Polio Now website:  https://www.endpolio.org/  

3. Review Rotary District #5330 website:  https://district5330.org/.  .  .  .  .  .  .  .  .  .  .  .  .    Date: _________ 

4. Register and create an account on My Rotary:  https://my.rotary.org/.  .  .  .  .  .  .  .     Date: _________ 

5. After creating a My Rotary account, sign in to DACdb www.dacdb.com/ and explore. (It’s the primary 

electronic communication vehicle for Rotary Clubs. Usernames are the email address a member provides to Rotary; the 

password is the member’s Rotary membership number. The member number is on their Rotary magazine label or 

obtained from the club secretary/treasurer). 

6. After induction, attend four regular Club meetings and a board meeting.  .  .  .  .    Date: _________ 

7. When possible, complete six or more of the following activities: 

a. Lead the Pledge to the Flag.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .   Date: _________ 

b. Lead in the 4-Way Test.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .   Date: _________ 
c. Pass the gaboon.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .     Date: _________ 

d. Sell opportunity drawing tickets before the start of a meeting.  .  .  .  .  .  .     Date: _________ 
e. Attend a club social.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .   .  .   Date: _________ 

f. Attend a club service project.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .   Date: _________ 
g. Attend a club fundraising project.   .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .   Date: _________ 

h. Attend another club’s meeting. The mentor should accompany them.       Date: _________ 
i. Attend a District event  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .    Date: _________ 

8. Give a 3 to 5-minute new member introduction talk at a meeting.  .  .  .  .  .  .  .  .  .   Date: _________ 

9. Complete the Live Scan process. Form attached.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .   Date: _________ 

There is one Live Scan local office in Indio. If that one doesn’t work, there are other locations in the Valley listed on 
the Attorney General’s website: https://oag.ca.gov/fingerprints/locations?county=Riverside  

111 Notary & Live Scan Services  (across the street from Ciro’s restaurant) 
Cost: $30 Reimbursed by the Club. 
81944 Hwy 111 Ste. E, Indio, CA, 92201   Mon-Fri:  10:00AM - 5:00PM 
(760) 347-0954,  Fax 760 347-0954 
Indionotary111@gmail.com https://www.indionotarylivescannmore.com/ 

The mentor will confirm when the new member has completed these steps and provide a signed copy of this 

form to the club President. A brief ceremony for the removal of the Red Ribbon will be held at a Club meeting. 
 

Orientation complete: 

New Member ____________________   Date: _________         Mentor ____________________   Date: _________ 
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